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1. In p~ , 'han
N ;f ~" oi h9Cki, giang vien dang nhap phan mem, chon menu Nhtfi-p

diim/S6 ghi diim va h6 s(f kh.ac va thuc hien cac buoc:
Buac 1: Chon dung thong tin ve: H¢ dao tao, kh6a h9C, ngemh h9C, man h9C, hlp

on dinh.
Buac 2:An nut Chon 19C
Buac 3: An nut In phieu ghi diim TKHP (Kilu 1), phan mem se cho tai file co

danh sach lap va cac cot de giang vien ghi cac diem thanh phan va cac ghi chu.
Trong qua trinh giang day, giang vien ghi cac diem thanh phan va cac thong

tin can thiet vao phieu, hru trir phieu de d6i chieu khi co sai sot hoac giai dap khi
sinh vien thac mac, Nha trirong co the yeu cau giang vien nop lai phieu de kiem
tra. Phi~u duoc hru trir trong thai gian 1 thang sau khi sinh vien thi ket thuc h9C
phan.

2. Nhap di~m h~ s6
Sau khi hoan thanh vi~c giang d~y h9C ph~n, giang vien dang nh~p ph~n

m~m, ch9n menu Nhtfi-pdilm/Nhtfi-p dilm h¢ s6 va thvc hi~n cac buac:
Buac 1: Ch9n dung thong tin ve: H¢ dew tflo, kh6a h9C, ngimh h9C, man h9C, h9C

ki, lap on dinh.
Buac 2: An nut Chon loc
Buac 3: Ti~n hanh nh~p diem cho tUng sinh vien (Diem 1 la diem TBCh~ s6

I, Diem 2la diem kiem tra h~ s6 2) va kiem tra chinh xac dfr li~u.
Buoc 4: An nut Ctfi-pnhtfi-t.Sau khi nh~n nut Ctfi-pnhtfi-t,h~ th6ng se tv khoa

dfr li~u. Giang vien khong the chinh sua diem, n~u c~n chinh sUa giang vien lam
don gUiBan giam hi~u va bQph~n Quan ly ph~n memo

Buoc 5: An nut In bang dilm, Ph~n mem se cho tai file Bang diem b<)ph~n.
Luu y: Giang vien phai nh~p diem vao ph~n mem truoc khi thi k~t thuc h9C

ph~n 3 ngay. N~u h~t thai h~n rna giang vien khong nh~p diem, ph~n mem se tv
khoa dfr li~u va cac tieu ban se khong to chl1CdUQ'cthi k~t thuc h9Cph~n do cho

sinh vien.

3. Cim thi sinh vien
Sau khi hoan thanh vi~c gic1ngd~y h9C ph~n, giang vien dang nh~p ph~n

lTlem,ch9n menu Nhtfi-pdilm/Cdm thi sinh viin va thvc hi~n cac buoc:
Buoc 1: Ch9n dung thong tin ve: H¢ dao tflo, kh6a h9C, nganh h9C,man h9C, h9C

ki, lap on dinh.
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Buoc 2: An nut Chon loc
Buoc 3: Tich chon sinh oien hi cam thi.
Bu6c 4: Chon ly do cdm thi
Buoc 5:An nut Cdm thi. Sau khi nhan nut Cdm thi, he thong se tir khoa du

lieu. Giang vien khong the dieu chinh danh sach earn thi sinh vien, neu can chinh
sua giang vien lam dan gtri Ban giam hieu va bo phan Quan ly phan mem.

4. In bao cao k~t qua giang day hoc phan
Sau khi hoan thanh viec earn thi sinh vien, giang vien chon BaDCaDkit qua

giang dfly HP va §.nnut In 0 dong co hoc phan can in bao cao.
Phan mem se cho tai file Baa cdo kit qua giang dflY HP. Giang vien in bao cao

lam 2 ban, n9P v~ Phong DElOt9-0- QLKH va tieu ban thi 01 ban Baa cao kit qua
giang dflY h9Cphan va 01 Bang diem hi} ph~n, tnroc ngay thi ket tluic hoc ph an 3
ngay.

5. Nhap dia di~m va s8 hrong sinh vien cho m6i phong thi
Sau khi nhan duoc bao cao k~t qua giang d9-YhQCphan va Bang diem b9

ph~n, cac tieu ban t6 chuc xet duy~t di~u ki~n thi cho sinh vien.
Truac khi thi 2 ngay, thu ky tieu ban thi (Giao V1:l khoa, B9 man) dang nh~p '~

phan m~m, chQn Giao vlflPhan Itch thi cho sinh vien va ti~n hanh nh~p dia diem TRV0NC

thi thea cac buac: )~I H(
HOAL

Buac 1: ChQn H¢ dao tflo, H9C ky, Niim h9C,Lan thi, Man h9C,S6 sinh vien trong
~

m6i phong. '~
Buac 2: Nh§.n nut Chon loc
Buac 3: Nh§.n tab DS chua xip phimg thi
Buac 4: Nh§.n nut Luu DS
Buac 5: Nh§.n tab xip phimg thi, chQn vi tri cho moi phong thi.
Buac 6: Nh§.n nut CiJ-pnhiJ-t
Luu y: Phai nh~p chinh xac s6luQ"ng sinh vien trong moi phong thi. V6i man

thi nhi~u phong, can phai tich chQn t§.t ca cac phong truac khi nh~p dia diem thi.

6. Danh s8 bao danh va in Danh sach phong thi
Sau khi nh~p thai gian va dia diem thi, thu ky tieu ban thi (Giao V1:l khoa, B9

man) chQn Giao vlflDanh phach, s6 baDdanh va ti~n hanh cac buoc sau:
Buac 1: ChQn H¢ dao tflo, H9Cky, Niim h9C,Lan thi, Man h9C.
Buac 2: Nh§.n nut Chc;ml{Jc
Bu6c 3: Nh§.n tab DS phimg thi
Buac 4: Nh~p day dti thai diem thi, thai IU9'ngthi (phut)
Buac 5: An nut CiJ-pnht;it
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Bttoc 6: Nh~n tab Chua danii
Bttoc 7: Nh~n nut Luu SBD
Bttoc 8: Nh~n nut In DS phong thi. Ph~n mem se cho tai file Danh stichphong

thi co d~y du thong tin s6 bao danh, thai gian va dia diem thi.
Bttoc 9: Cong b6 danh sach phong thi tren bang tin truce ngay thi ket thuc

hoc phan 2 ngay,

7.T6 chirc thi
Cac tieu ban thi (Khoa, BQman) to chirc thi cho nrng hoc phan thea cac

phong thi. Sau khi to chtrc thi, cac tieu ban thi niem phong bai thi va nQP ve
phong Khao thi - BBCL. Phong Khao thi - BBCL tien hanh danh phach cho cac
bai thi thuoc hoc phan co sir dung phach.

8. Ch~m thi va len di~m thi.
Cac tieu ban to chirc cham thi va len diem thi thea dung quy dinh ve to chirc

thi hoc phan cua nha tnrong. Thu ky cac tieu ban tap h9P ket qua cham thi va
nQP ve Phong Dao tao - QLKH (cho dong chi Vii Van Truong) VaGtnroc 16hOO
ngay thir 5 hang tuan.

9. Dbi vrri cac hoc ph~n khong t6 ehue thi qua ph~n m~m (H9C phan th1!chimh,
Ren NVSP Thu(J'~gxuyen: ... ) Giang _vienlam bang diem tong h9~ va nQP ve tieU~/:V1-
ban thi ch~m nhat 01 tuan sau khi ket thuc vi~c giang d~y h(_)cphan. j z

10.Nh~p di~m thi vao ph~n m~m va xU'ly k~t qua thi. ~c ~
Thu 6 hang tu~n, can bQ phong dao t9-0tien hanh nh~p diem cac h(_)cph~I1:,,~'~

thea tUng phong thi dttoi sv giam sat cua can b9 phong Khao thi - BBCL va .
01 ban diem tong h9P h(_)cph~n. Can b9 nh~p diem, can b9 giam sat ky xac nh~
VaGcac <) tttong ung.

Phong khao thi - BBCL tien hanh kiem tra, d6i chieu ket qua tren phm mem
va ket qua thvc te cua bai thi. TrttOng phong Bao t~o, Trttong phong Khao thi -
BBCL ky xac nh~n bang diem h(_)cph~n va trinh lanh d~o trttang phe duy~t.

Phong Bao t~o - QLKH to chuc in sao bang diem va gl'ri toi cac khoa co quan
ly sinh vien.

Tren day la toan bQ quy trinh sl'rd\lng ph~n mem Qucln 1ydao t~o de quan ly
va danh gia ket qua h(_)ct~p cua sinh vien. Trong qua trinh thvc hi~n neu co v~n
de vttong mac va phat sinh, de nght cac giang vien, cac thtt ky tieu ban thi phan
anh ve b9 ph~n Quan ly ph~n mem qua email: pdtdhhl@gmail.com

PHONG DAo T~O - QUAN LYKHOA HQC
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